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Visual, 2006. Book Condition: New. Brand New, Unread Copy in
Perfect Condition. A+ Customer Service! Summary: Chapter 1.
Excel Basics. An Introduction to Excel. Start and Close Excel.
Navigate the Excel Program Window. Understanding the
Ribbon, Galleries, and Contextual Tools. Change Views.
Customize the Quick Access Toolbar. Display Task Panes. Find
Help. Chapter 2. Workbook Fundamentals. Start a New
Workbook File. Save a Workbook. Publish a Workbook as an
Excel Binary Workbook. Open an Existing Workbook. Close a
Workbook. Delete a Workbook. Arrange Workbook Windows.
Protect a Workbook. Hide or Show a Worksheet. Chapter 3.
Entering Data. Enter Data. Turn On Text Wrapping. Resize
Columns and Rows. Select Cells. Enter Data with AutoFill. Work
with AutoCorrect. Edit Data. Work with Smart Tags. Check
Spelling in a Worksheet. Chapter 4. Working with Worksheets
Understanding Worksheet Structure. Navigate Worksheets.
Name a Worksheet. Add a Worksheet. Delete a Worksheet. Move
a Worksheet. Copy a Worksheet. Format Worksheet Tab Color.
Protect Worksheet Data. Chapter 5. Selecting Data with
Formulas and Functions. Understanding Formulas. Create
Formulas. Reference Absolute and Relative Cells. Copy
Formulas. Name Cells and Ranges. Reference Ranges in
Formulas. Reference Cells from Other Worksheets.
Understanding Functions. Apply a Function. Total Cells with
AutoSum....

READ O NLINE 
[ 1.73 MB  ]    

Reviews

It is great and fantastic. I have go through and i am sure that i will likely to study again once again later on. I am just
easily could possibly get a enjoyment of looking at a published book.
-- Ta d Sta nton Sr .     

Thorough guide! Its this sort of very good study. Yes, it really is play, nonetheless an interesting and amazing literature.
You may like the way the blogger create this ebook.
-- Da m eon Hetting er    
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